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Job Description: Partnerships Executive for LegalEdge

Location: Hybrid — 1 day per week (minimum) in our London office
Type: Full-time (4-5 days per week, flexible)
Reports to: Chief Commercial Officer

About Us:

LegalEdge provides fast-growth companies with flexible, high-quality legal support through
fractional in-house lawyers. Our lawyers work as part of clients’ teams, helping them manage
risk, priorities, budgets, and legal strategy efficiently. We’re a collaborative, growing business
where people are supported, valued, and encouraged to develop.

About the Role:

This is a relationship-focused role. Day to day, you will support the management and growth of
LegalEdge's partner community - helping to build and keep relationships active, supporting new
business opportunities and growing brand presence.

You will help plan and run events, follow up with attendees, support business development
activity, and create content around our partnerships. This is a hands-on, varied role suited to
someone who is equally comfortable writing a newsletter, helping to organise events, and
engaging confidently with partners and potential clients.

Key Responsibilties:

Partner Relationship Management

e Support the day-to-day management of LegalEdge's portfolio of industry/ecosystem
partners

e Take responsibility for keeping LegalEdge's listings, profiles, and content up to date
across partner platforms and directories

e Attend partner events as a representative of LegalEdge, supporting relationship building
and brand presence

e Assistinidentifying potential new partners (e.g. accelerators, professional networks,
membership bodies) and building strong partner relationships to drive referrals and
greater LegalEdge brand visibility in our partner community

e Contribute ideas for partnership activity and collaborations

Events

e Support the planning and delivery of LegalEdge community events in partnership with
industry partners

e Own the co-ordination of event logistics, including invites, venue co-ordination, speaker
briefings, and on-the-day delivery

e Attend partner-hosted events on behalf of LegalEdge, supporting engagement and
identifying opportunities

e Assist with post-event follow-up, helping to organise outreach to attendees

e Help maintain a calendar of partner and community events

Content & Marketing

e Create and publish content around partnership activity - including event write-ups,
social posts, newsletters, and partner spotlights.
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e Draft and send partner-specific communications, such as details on member events or
offers, announcements, and co-branded content.

e Write engaging LinkedIn posts and short-form content to showcase LegalEdge's events
and partnerships, growing our presence and credibility in the communities we serve.

e Work with the wider team to ensure partnership activity is reflected consistently across
LegalEdge's marketing channels

Business Development Support
e Support business development activity at events by engaging with attendees and

capturing relevant information
e Assist with follow-up after events, working closely with the Sales Team
e Share feedback from events and partner activity with the wider team
e Track and maange partner referrals

About You - we’re looking for someone organised, proactive, and confident, who enjoys working
with people and wants to develop their skills across partnerships, events, and marketing.

You likely have:

e Experience in a partnerships, marketing, events, or account support role - ideally in a
B2B environment (and in professional services a bonus)

e Strong communication skills and a professional, approachable manner

e Good organisational skills and the ability to manage multiple tasks at once

e Confidence representing a brand at events and in meetings

e A proactive, collaborative attitude and willingness to learn

What We Offer:

Collaborative, supportive team: work closely with a friendly, down-to-earth team that values
your input and ideas

Exposure to senior stakeholders: regular interaction with founders, operators, and senior
professionals across our client and partner network

Hands-on experience: play an active role in events, partnerships, and business development
activity from day one

Industry visibility: attend and help shape events within the startup and professional services
ecosystem

Flexibility: hybrid working with a minimum of one day per week in our London office

Room to grow: clear scope to develop the role and take on more responsibility as the business
expands



